
 
 
 
Programming Assistant, Blue Metropolis 
International Literary Festival  
 

Blue Metropolis at a glance 

Blue Metropolis Foundation is a not-for-profit organization founded in 1997 that brings 
together people from different cultures to share the pleasures of reading and writing and 
encourages creativity and intercultural understanding. The Foundation produces 
an annual International Literary Festival and offers a wide range of educational and social 
programs year-round, both in classrooms and online. These programs use reading and 
writing as therapeutic tools, encourage academic perseverance, and fight poverty and 
exclusion. 

 

$5000 grant (based on a $27/hour wage) 

Approximately 10 hours per week 

Term of the internship: February 15 to May 15, 2023 

 

Applicant profile  

We are seeking someone who is passionate about cultural industries and literature, and 
sensitive to issues related to diversity and inclusion. They should be dynamic, motivated, 
and organized. They may be anglophone or francophone, with bilingualism being an asset.  

  



Internship at a glance  

As the Programming Assistant of the Blue Metropolis International Literary Festival, the 
intern will be called upon to work in close collaboration with the internal team of the 
Foundation and to contribute to key elements of the production of an event of international 
scope.   

The intern will have the opportunity to develop numerous event programming and 
coordination skills and to immerse themself in a multicultural and multilingual cultural 
scene.   

Overview of duties 

Planning the Festival  

• Data management (information concerning Festival participants in ZONE 
FESTIVAL software) 

• Contribute to the planning of author stays (international and national flights, 
accommodations, etc.)  

• Volunteer coordination: contribute to recruitment and schedule management, and 
assist the volunteer coordination lead in their various duties (planning volunteer 
training meeting, etc.)  

• Other related duties 
 

During the Festival  

• In-person support of the welcome desk, media suite, and volunteer suite, as well 
as of the author greenroom, as need be 

• Conduct festivalgoer surveys  
• Support volunteers in ushering and bookstore supervision duties, as need be 
• Participate in team meetings 

 
After the Festival 

• Help compile data and statistics related to the Festival in order to complete a 
quantitative event report  

• Assist in the writing of reports, grants, and official documentation 
 

More information on the ideal candidate profile: 

Language skills 

• Bilingual (French and English) 
• Other languages, an asset 

 

Basic training and competencies  

The intern holds an undergraduate degree in a related discipline. Social media and 
communications know-how is key. They should have a good working knowledge of Word, 
Excel, and Adobe Creative Suite software. WordPress proficiency is an asset. The 
candidate should be dynamic, a good team worker, and able to juggle several projects 
and responsibilities in real time. 



 

The position is open to all qualified applicants, although preference will be given to 
Canadian citizens and permanent residents of Canada. Blue Metropolis is strongly 
committed to fostering diversity and inclusivity within our community and is an equal 
opportunity employer. We invite and encourage applications from all qualified individuals 
from underrepresented and marginalized groups (Indigenous peoples, racialized persons, 
women, persons with disabilities, and LGBTQQIP2SA+ persons). 

To apply, please write to the following email address with “Internship – NEXT” in the 
subject line followed by your name.  

Email: Stagiaire@metropolisbleu.org 

Please forward your CV and a cover letter by October 31, 2022. Unfortunately, 
candidacies received after this date will not be considered.  

mailto:Stagiaire@metropolisbleu.org

